




Sample May Day Event Planning Calendar

Use this sample planning calendar to help “back-map” the steps for your May Day event. 

The calendar starts from the day of the NEA Leader & Activist Call, and includes all 8 weeks leading up to May 1, 2026, as well as the weeks after for your de-brief and follow-up planning, too!

Some items are already entered as suggestions, but you should adjust, add your own milestones, deadlines, and tasks. If you need any help figuring out how to make your event a success or the best way to plan out your path to May Day, email action@nea.org




	MARCH2026
	
	
	
	

	
	
	
	
	

	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY
	SAT/SUN

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	23
	24
	25
	26
	27
	28/29

	Week 1
	
	Click here to enter text.
	
	
	
	
	
	
NEA May Day Leader & Activist Call
	
	Form a planning committee and schedule your first meeting.
	
	Planning committee decides event date, time, and location.

	Notes
	
	Click here to enter text.
	
	
	
	
	
	
	
	
	
	

	
	30
	31
	
	
	
	

	Week 2
	
	Create dream list of speakers and begin outreach.

Map out your promotion plan, including who are your target audiences.
	
	Contact local unions, businesses, non-profits, and other groups who may be interested in partnering with you on this event.
	
	
	
	
	
	
	
	

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	





	April2026
	
	
	
	

	
	
	
	
	

	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY
	SAT/SUN

	
	
	
	1
	2
	3
	4/5

	WEEK 3
	
	Click here to enter text.
	
	
	
	Check with officials to determine if you need a permit for your event.
	
	Decide how you are tracking registration and collecting attendee contact information.
	
	Start promotion to potential attendees.
	
	Outreach to community, fellow union members, and parents to participate.


	Notes
	
	Click here to enter text.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	6
	7
	8
	9
	10
	11/12

	WEEK 4
	
	Identify volunteers to help with set up/clean up and other in-person roles for your event.
	
	
	
	
	
	Secure a working list of available and interested speakers and begin to create the event run-of-show.
	
	ID photographers and social media point people for event coverage.
	
	 Finalize and prep speakers.

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	13
	14
	15
	16
	17
	18/19

	Week 5
	
	
	
	
	
	
	
	
	
	“Canvass” your buildings room-by-room to drive turnout, increase interest and get more volunteers..
	
	Canvass the neighborhood to drive turnout, increase interest and secure commitments.

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	20
	21
	22
	23
	24
	25/26

	Week 6
	
	Draft your media plan and begin outreach to reporters by sending out your media advisory.
	
	
	
	Send reminder calls, emails & texts to registrants and potential participants.
	
	Pitch media by making direct 1:1 contact with select reporters—call them if possible!
	
	Submit updates on planned event to NEA at action@nea.org.

	
	Do a run-through of the logistics for the event with your planning team.

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	27
	28
	29
	30
	
	

	Week 7
	
	

	
	Pitch additional media or reach out to anyone you couldn’t get ahold of by making direct 1:1 contact!
	
	
	
	Reminder calls, emails, texts to build turnout.
	
	
	
	

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	


	
	
	
	
	
	
	
	
	
	
	
	





	MAY2026
	
	
	
	

	
	
	
	
	

	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY
	SAT/SUN

	
	
	
	
	
	1
	2/3

	WEEK 8
	
	
	
	
	
	
	
	
	
	Host your event! 

Remember to work with the press and your communications team to cover the event publicly
	
	Continue to tell your story online and to the media.

Share photos, media and highlights w/ NEA at action@nea.org.

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	4
	5
	6
	7
	8
	9/10

	WEEK 9
	Click here to enter text.
	
	Thank supporters and tell them to stay tuned for more ways to show solidarity .
	
	Meet with your planning team to debrief and decide on next steps for your movement!
	
	
	
	
	
	

	Notes
	Click here to enter text.
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	11
	12
	13
	14
	15
	16/17

	Week 10
	
	
	
	
	
	
	
	
	
	
	
	

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	18
	19
	20
	21
	22
	23/24

	Week 11
	
	
	
	
	
	
	
	
	
	
	
	

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	25
	26
	27
	28
	29
	30/31

	Week 12
	
	
	
	
	
	
	
	
	
	
	
	

	Notes
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	



